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MOJIO)KEHHUE O BUBJIMOTEKE
rocyapcTBEHHOr0 GIOIZKeTHOr0 NPoecCHOHATLHOr0
o6pa3oBaTeIbHOrO yupesaenns PocToBckoH obaacTH

«PocToBcKOe XynoxkecTBeHHOoe yduiauime umenn M.b. I'pexosa»

1. O6mme moJ1oKeHHus!

1.1. bDBubnuoreka sABISETCS OJHMM H3  BeAylIMX CTPYKTYPHBIX
MOApa3/iefieHrii  TOCYJapCTBEHHOTro  GODKETHOTO npohecCHOHAIBHOTO
06pa3oBaTeNbHOr0  ydpexaeHus  PocToBckod — obmacTy «PoctoBckoe
XYIO0XECTBEHHOE YYUIIMILE UMEHU M.B. I'pexoBa» (zanee - Yupexnaenue). OHa
obecrieunBaeT y4eOHOM, Hay4dHOM, CIIPaBOYHOM, XyHO0KECTBEHHON JIUTEpaTypPOH,
TNIEpUOJVYECKUMH W3JaHUAMM M HHQOPMALMOHHBIMM MaTepHalaMy (manee -
JIOKyMeHTaMH) y4eOHO-BOCIIMTATENbHbIA MPOLECC, a TaKKe ABIACTCA LEHTPOM
pactpocTpaHeHUss 3HaHWM, [IYXOBHOTO M HHTEILIEKTyalbHOIO ofbumenus
KyJbTYPBL

1.2 . bubnuoreka B CBOEH AECATEIILHOCTH PYKOBOACTBYETCH:

- Koncrutynueit Poccuiickoii ®enepanui,

- MenepainbHEIM 3aKkoH0oM «O6 06pasoBanuM B Poccuiickoil Penepauvn» OT
29.08.2012r. Ne 273-®3 (B meiicTByroLIEH pelaKLUH);

- OeepanbHBIM 3aKoHOM «O OHOIHOTEIHOM Aene» oT 29.12.1 994 N 78-03,

- noctaHoBnenusmu [IpaBurenscTa Poccuiickoit Penepalinu;

- mpukasoM MunkynsTypbl Poccuu ot 08.10.2012 N 1077 «O06 yTBEpXKIECHUH
[lopsifiKa y4eTra I0KyMEHTOB, BXOJANIMX B COCTaB GHOIMOTETHOTO dboHIa»;

- HOPMATHBHBIMH IIPABOBBIMM ~ aKTaMH TOCYJapCTBEHHBIX — OpraHoB
yIIpaBlieH|st 0Opa30BaHHEM 10 BOIIPOCAM, OTHECEHHBIM K MX KOMIIETCHIINH,

- UHCTPYKTUBHO-METOIHUYECKUMH Marepuaiamu [{eHTpanbHOU
6UOIMOTEYHO-MHPOPMAIIMOHHOH — KOMUCCHH — MUHHMCTepcTBa  00pa3’oBaHHMs
Poccuu (ganee - LIBUK);

- VCTaBOM M MHBIMM JIOKQJTBHBIMH HOPMATUBHBIMU aKTaMH Y YPeIKACHUA.

13. VYupexnenue GuHAHCHpYeT JEATENbHOCTh  OMOIHOTEKH M
OCYIIECTBJIAET KOHTPOIb 3a €€ paboTOM B COOTBETCTBHH C JIeRCTBYIOLLUM
3aKoHOaTelbcTBOM Poccmiickoil denepaiuu.

1.4 . BubnuoTeka B CBOEH [eSATENBHOCTH OTpa)kaeT CIIOXKUBIIWECS B
oblLIecTBE MAEOIOrHYeckoe M MojuTHieckoe MHoroobGpasue. He nomyckaercs



IIeH3ypa, OrpaHHWYMBAIOIAs IpaBo yuTarened Ha CBOOOAHBIA JOCTYN K
6uOIMOTEYHBIM QOHIAM.

1.5. Tlopsmok gocryna K (poHaaM, [epeyeHb OCHOBHBIX yCIIyT M yCIOBHA HX
TIpeOCTaBIIEH S ONPEIENSOTCS IPaBHIaMH N0Jb30BaHUA OHOJIMOTEKOM.

1.6. B coctaB 6UOIAOTEKH BXOIAT CAEAYIOILNAE TOIKHOCTH:

- 3aBe/yIOIINI OHOIMOTEKOH;

- bubnmoTeKaps,

- 6ubaorpad.

g OcHOBHbIE 33JJa49H

2.1. TlontHoe ¥ oOmepaTHBHOE OHMOIMOTEYHOE M MHQOPMALMOHHO-
6ubnuorpadpudeckoe oOCITy)KUBaHHE CTYICHTOB, npernoaaBaTeel, COTPYIHUKOB
M JpYTMX KaTeropuil dYuTaTeNed, yCTAHOBIEHHBIX B IMpaBHIax IOIb30BAHMA
GU6IHOTEKOM, B COOTBETCTBHH C HH(GOPMALIHOHHBIMH MOTPEOHOCTAMH YUTaATENICH.

2.2. ®opmupoBaHie GUOTHOTEUHOr0 (OHIA B COOTBETCTBHH C npoduneM
YVupesxaeHus, 00pa3oBaTeNbHbBIMK  TIPOrpaMMaMH U UH()OPMaLIMOHHBIMU
MOTPEOHOCTSIMU YUTATENEH.

2.3. OpraHu3anys ¥ BeleHHe CPaBO4HO-OMOIMOrpaduyeckoro annapara B
aBTOMAaTU3MPOBAHHOM H TPaJHULIMOHHOM peXUMax.

2.4. YuacTde B BOCIHTATENBHOM M TyMaHHTapHO-TIPOCBETHTENBCKOM
NesTeNbHOCTH, (OpPMHpOBaHHE Yy O0yYaroIIMXCs COLIMAIbHO-HEO0XOIUMBIX
3HAaHMN ¥ HABBIKOB, T'PAXIAHCKOW TO3HMIMH, NPOGECCHOHANBHBIX HHTEPECOB,
nporaranzia KyJIbTypPHOI'O HacIeIus.

2.5. ®opmupoBaHue OUOTHOTEYHO-MHDOPMALIMOHHON KYIIBTYPHI, o0yueHue
yyraTeNiell COBPEMEHHBLIM MeETOaM IIOMCKa HMH(OpMAliH, NPHBHTHE HAaBBIKOB
TOJIb30BaHUsl KHUTOM.

2.6. CopepieHcTBOBaHHe paboThl OHOMMOTEKH HA OCHOBE BHEJPEHHUA
COBPEMEHHBIX TEXHOJIOTMH U KOMITBIOTEpU3allii OMOIHOTEYHO-HH(POPMALIMOHHBIX
TIPOLIECCOB.

2.7. KoopauHamusi AEATENBHOCTH C IIOADPA3JENECHUSMU YUDEKICHUA U
OGIIECTBEHHBIMA ~ OpraHM3allAsAMHM, MHTerpalus W  B3aUMOJEHCTBUE  C
GU6IMOTEKaMH JPYTHX CHCTEM M BEJOMCTB, OpPraHaMH Hay4HO-TEXHHYSCKOH
uHGbOPMAIMH s Goliee MONHOrO yNOBIETBOPEHUs MOTPEOHOCTEH uYMTaTeNel B
JUTEpaType.

3. OcHoBHbIe PyHKIIHH

3.1. Bubnmoreka opranusyer aubdepeHIMpoBaHHOE —O0CIY)KUBaHHE
ygrareneii B YWTAJIbHOM 3aje, Ha aboOHeMeHTe, TIPUMEHsAs METOJBI
WHIMBHUIYaJBHOTO U TPYIIIOBOrO 00CTYKUBAHUS.

3.2. bBubnmorexa OecruiaTHO oOOecrevyHBaeT YHWTATeed OCHOBHBIMH
6UOIMOTEYHBIMU YCIIyTaMH:

- [PeNOCTaBIsET TIONHY MHGOPMALKIO O cocTaBe GubaMOTeYHOro GoHaa
yepe3 CHCTEMy KaTalloroB, KapTOTeK ¥ C HCIOJIB30BaHMEM JPYTHX dbopm
OUOIMOTEYHOrO HHPOPMUPOBAHHS,

- OKa3bIBAeT KOHCYJIETATUBHYIO IIOMOILb B IOUCKE U BHIOOpE JTUTEPaTy B,



- BBIZA€T BO BPEMEHHOE IIONb30BAHWE I€YaTHbIE H3JaHWs W Jpyrue
MaTepHanbl w3 GUOIHOTEYHOrO HOH/E;

- TOIydYaeT Mo MexOUOIHOTe4HOMY abOHEMEHTY, (mamee MBA), u3 Apyrux
6UOTMOTEK M3IaHus, OTCYTCTBYIOIINE B (QOHIE;

. BHIMNONHSET TeMaTHdecKue, ajpecHble W Ipyrue Oubmuorpapuyeckue
COpaBKHM, COCTAaBIseT IO  3ampocaM  CIMCKM  JMTepaTypel,  MPOBOIHMT
6ubaHorpaduueckue 0030pbI, OpraHu3yeT KHWKHO-MIUTIOCTPATHBHLIC BBICTABKH,
IIPOBOIUT Beuepa, BCTPEUH.

3.3. PacmmpsseT accOpTUMeHT OUONIMOTEYHBIX YCIyTr, MOBBIIACT HX
KayecTBO Ha OCHOBE TEXHHYECKOTo OCHAIeHHs OGHOIMOTEKH, KOMIIbIOTEpH3alMi
HHGOPMAIMOHHBIX IIPOLIECCOB.

3.4. ObecreurBaeT KOMILIEKTOBaHHe (OHAa B COOTBETCTBHH C TPOGHIEM
VupexieHHs, y4eOHbIMM IUIaHaMH M 00pa3oBaTeNbHBIMM  [POrPAMMaMH.
IIpuobperaer  y4ebHyr0,  HAay4Hyl0,  TEPHOAMYECKYIO, CIPaBOYHYIO,
XyJIOXKECTBEHHYIO JIMTEpATypy M Jpyrde BHIbI m3nanui. CaMoCTOATENBHO
onpeieNseT HCTOYHUKU KOMIUIEKTOBAaHUS (POH/IOB.

3.5. V3yuaer CTeleHb YIOBIETBOPEHHs 4YHTATENBCKOro Crpoca ¢ IHEIbIo
KOPPEKTHPOBKM KOMIUIEKTOBaHHsS W TPUBEJCHHA B COOTBETCTBHE COCTaBa U
Tematdkd GoHZa ¢  HHGOPMAIMOHHBIMH  IOTPEOHOCTAMH YUTaTENEH.
AHATH3APYeET 00eCTIeYeHHOCTh CTYIEHTOB y4eOHUKaMHy 1 y4eOHBIMHA TOCOOHAMH.

3.3. OcylIecTBIsieT y4eT, pa3MelleHHe W MPoBepKy (GoHza, obecrnieunBaeT
ero COXPaHHOCTh M DPEXWUM XPaHEHHs, PErUCTPAlUIO M JAp. B COOTBETCTBHH C
«TTopsiIKOM ydeTa NOKYMEHTOB, BXOJSNIMX B COCTaB GHONHOTEYHOrO doHza»,
YTBepKIEHHOM NpHKa3oM MUHKyIbTYpsl Pocchu oT 08.10.2012 N 1077.

3.4.ITpoBepka )OHITOB OMONMOTEKH TPOBOAMTCSH CUCTEMATHYECKH B CPOKH,
yCTaHOBJNEHHBle  IHChMOM ~ Munbuna  Poccun «O6  WHBEHTapU3aluH
6uGaHoTeuHbIX GoHm0B» OT 04.11.1998r. Ne16-00-16-198

3.7. TIpoBoguT aHanu3 ucmonb3oBaHus Gounma. IIpom3BoauT otOop
HENPOQUIBHBIX U TyONEeTHBIX U3JaHHUH.

3.8. Uckmouaer u3nanus W3 (oHAa B COOTBETCTBHM C HOPMATHBHBIMHU
JOKyMEHTaMH.

3.9. Beger cucteMy OHONMOTEYHBIX KaTaJjoroB M  KapTOTeK Ha
TpaAULIAOHHBIX U
MAIIHHOYMTAEMBIX HOCHTESX C LEIBI0 MHOIOACIIEKTHOro Gubanorpapuyeckoro
packpbITUs GOHMOB.

3.10. TlpuHHMaeT ydacTHEe B pealu3aldd IpOrpamMMbl BOCIIUTATEIbHOM
pa6oThl, UCTIONB3Ys pa3Iu4HbIe GOPMBI H METO/BI WUHIUBUAYAIBHOH U MaCCOBOM
paboTBHI.

3.11. Opranusyer mans CTY[AEHTOB 3aHATHUS IO OCHOBaM OUONMOTEYHO-
6ubmmorpaduueckux 3HaHWi. [IpHBUBAET HABBIKM TOWCKA MHGOpMAlMK M €€
NpUMEHEHHUs B y4eOHOM Mpoliecce.

3.12. BHeapser rmepenoBylo OHOIMOTEYHYIO — TEXHOIOIHWIO, IPOBOAMT
COLIMOJIOTMYECKHE WCCIENOBAHUA C LEIbi0 [IOBBILIEHHS KadecTBa pabOTHI
OUOIMOTEKH M U3YYEHHUS YATATEILCKUX HHTEPECOB.

3.13. IlpuHuMaeT yuyacTHe B CHCTEME IIOBBIMICHUSA KBaJTU(UKALIUK
OUOIHOTEYHBIX paOOTHUKOB.

3.14. KoopauuupyeT paboTry ¢  NpeAMETHBIMH  KOMHMCCHAMH  H

-
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06IeCTBEHHBIMH OpTraHU3alusIMK Y UpeKICHHS.
[TpuHuMaeT y4JacTHe B paboTe METOAMYECKUX 00BeIMHEHUH pETrHOHa.
BszauMozelicTByeT ¢ OMONIMOTEKaMH PpErHoHa M y4IpeXACHUAMH POJICTBEHHOTO
npodus.

3.15. VuyacTByeT B CO3/1aHMM CBOJHBIX KaTajloros peruoHa, B TOM YHCIIE
3MEKTPOHHBIX, TO3BOJIAIOIIMX ONEPaTMBHO MPEAOCTABIATH yyTaTeIsiM pasiudHbIC
yCIIyTH B aBTOMaTH3MPOBAaHHOM PEXUME.

4. Vnpas/ieHHe 1 OPraHu3aluHs A1esiTeJIbHOCTH

4.1. PykoBOACTBO OUOIMOTEKOM OCYLIECTBIAET 3aBe/IYIOILNH, KOTOPBIA
MOJYMHSETCS  JUPEKTOpY  YUpexIeHus W MOXKET  SBIATBCA — HJICHOM
[eJarorraeckoro CoBeTa.

3aBeyloIMii HECET OTBETCTBEHHOCTH 32 BBINONHEHHE BO3JIOKEHHBIX Ha
6u6MMOTeKy 3adau U GYHKIMH, ONpeAeIeHHBIX JIOJDKHOCTHOM HMHCTPYKIHMEH, 3a
COCTOSIHME TEXHHKM 0e30MacHOCTH, OXpaHy Tpylda M IIPOM3BOJCTBEHHOH
CaHMTApUM; JaeT paclopsHKeHUs! M yKazaHud, o0s3aTeNnbHbIe A1 COTPYAHHUKOB
OUOIMOTEKU U OCYILECTBISET IPOBEPKY MX UCIIOTHEHHUA.

4.2. PaboTHUKH OMOIMOTEKM Ha3HAYalOTCd Ha AOJDKHOCTB, NEPEBOIATCA M
OCBOOOXIAIOTCSH OT IOJDKHOCTH JUPEKTOPOM IO IPEACTaBICHHIO 3aBEIYIOLICTO
OHOIUOTEKOM.

43. CTpyKTypa M INTaTHOE pacnucaHue OWONHOTEKM YTBEPKIAOTCS
JUPEKTOpPOM YUpPeXIeHHs B COOTBETCTBUM C PEKOMEHIYEeMBIMH MHUHHCTEPCTBOM
obpasoBanus Poccun HOpMaTHBaMH.

4.4. Pacxonpl Ha coiepkaHue OMONMOTEKH INpelyCMaTpUBalOTCs B obmiein
CMeTe pacxoloB YupexaeHHs. PyKoBOJACTBO 0OecleuMBACT rapaHTHPOBaHHOS
(DMHAHCHpPOBaHHWe KOMILIEKTOBAHUS, MPHOOPETECHUS 06opynoBaHusl, 3JIEKTPOHHO-
BBIYMCITMTENGHON ¥ KOIMPOBATLHO-MHOXKHTEIBHOM TEXHUKH; 0becrednBaeT
6UOIHOTEKY HEOOXOIMMBIMY TIOMEIIEHUIMH B COOTBETCTBHM C NEHCTBYIOUIMMH
HOpMaTUBaMH.

4.5. bubnuoTeKa BeaeT JOKYMEHTALMIO U y4eT CBoed paboThl, PeCTaBIieT
OTYeThl U IUIaHBI pa0OTHI B YCTAHOBIEHHOM MTOPAAKE.

H IIpaBa, 0613aHHOCTH H OTBETCTBEHHOCTh

bubnuoreka umeeT Npaso:

5.1. CaMOCTOSATEIBEHO ONPEIEIIATE COAEPIKAHUE U KOHKPETHbIS dhopMEI CBOEHR
JeSTeNBHOCTH B COOTBETCTBUH C LENSAMK M 3a1a4aMH, ykasaHHbMU B ITonoxennu
o 6ubnunoTexe.

5.2. [lpencTaBiasTh Ha pacCMOTpeHHE U YTBEPKACHHE  UPEKTOPY
VupexeHuss POEKTHI JOKYMEHTOB: MpaBuia [ONb30BaHHA OUOTHOTEKOH,
[OJIOYKEHHE 0 GUOIIMOTEKE, JOHKHOCTHBIE HHCTPYKIMH H JIp.

5.3. BHOCUTh TpeNIOKEHHUs MO INTATHOMY PAaclHCaHHIO, MOJDKHOCTHBIM
oknazaM, HanbaBkaM M JoIUIaTaM  COTpYAHMKaM B COOTBETCTBMH C
JEACTBYIOLMMHE HOPMAaTHBAaMH, B Ipe/ieNlax yCTaHOBICHHOIO donza 3apaboTHOM
TIaThl OMONIHOTEKH.

5.4. OrmpenensaTs B COOTBETCTBUH C MPaBWIaMH MOJIL30BAHUSA OuOIMoTEKON

-



BU/IbI ¥ pa3Mephl KOMIIEHCAlUK yliepba, HaHECEHHOTO YHTATE/IAMH.

5.5. [IlpuBnexkaTb B MOPAIKE JOMOJHHTEIBHBIX (DMHAHCOBBIX PECYPCOB
106POBOTEHBIE TO)KEPTBOBAHMS FOPHANYECKHX U PU3NICCKHX JIALL

5.6. 3HAKOMHUTBCS C YUeOHBIMH IUIaHAMH M 00pa3oBaTeIbHBIMH IIPOrpaMMaMu
YupexaeHus.

5.7. Tlony4aTh OT CTPYKTYPHBIX NOJpa3ieNeHuii YUpexIeHus MaTepHanbl 1
cBeieHHs, HeOOXOMMEBIe /ISl PellieHUs OCTABICHHBIX MIEPE] OUOIIMOTEKON 3a1a4.

5.8. TlpencraBnsth YYpexaeHHs B  PasIMYHBIX  YIPEKICHMAX U
OpraHM3alUMsIX B Npe/enax CBOeH KOMNETeHIHH, NPUHUMATD Y4acTHE B pabote
KOH(pEpeHIMi, COBEIaHWA M CeMHHapOB IO BOMPOCaM OMOIHOTEYHON H
1HGOPMALMOHHO-61OIHOrpaguyecKoi 1eATeTbHOCTH.

5.9. BecTH B YCTaHOBIEHHOM IOPSIKE MEPENUCKY € APYTUMU OuOIMOTEKaMH
Y OpTraHu3alUusAMH.

5.10. Bxomurh B OuOIMOTEYHBlEe OOBEAMHEHHS B YCTaHOBICHHOM
JEHCTBYIOIINM 3aKOHOIATEIbCTBOM MOPSIKE.

5.11. BuOIHOTEKa OTBETCTBEHHA 33 COXPAHHOCTh CBOMX (OH/I0B. PaGOTHHKH
616 IMOTEKY, BAUHOBHBIE B MPHYMHEHWH ylnepba GMOMMOTEYHBIM (QOHAAM, HECYT
OTBETCTBEHHOCTH B NIOpsLIKE, IpeyCMOTPEHHOM JAEeHCTBYIOLIUM
3aKOHOJATEIECTBOM.



